United States Army Japan Merit Promotion and Placement Vacancy

2 Ji# I8 3% H/Announcement No. J& H O FEFE/Employment Type ZE4E N H/Number of Recruitment
MLC(111)24-112 MLC % H/ MLC Permanent Employee 1

LLAE &/ Area of Consideration

AT/AIN

U smshmEpy (i 2 R 7E{E 0 J742CT/AIN, within the Commuting Distance (2hrs/Way)

L] 81 MLC/IHA 73 B /Current MLC/IHA employees

L] 3 MLC/IHA B3 B el (B 2 B[ 7EfEdJ5 I Current MLC/IHA employees within the Commuting Distance (2hrs/Way)
U] RGeS B /Current MLC/IHA Employees within

W4 - WS - AR - S5i/dob Title, Job Number, BWT, Grade | HA##/ Basic Wage
Administrative Specialist, #9, BWT 1-4 BWT 1-4 : ¥208,000 ~
Jiti 7% 44 /Location #B %44 /0Organization

1% 2 R3S Fr (U #B) 1 Kyogamisaki CS 14" Missile Defense Battery

B3 AR /Work Schedule

B 40 R /Hours Per Week
Xam XKxmu Kkw Kamh Xaer Xitisa H/Su
X s Ril#h# iregular Shift work  8hrs/day between 0500-2200

BLAE HI[#1/Opening Period
3 Apr 24 — Open Until Filled (1% Cut-off: 17 Apr 24, thereafter every Wednesday)
FBREEIIREE) B D14 3 BR 2/ Resume Must arrive by 1500 on the cut-off date

HE#HIH/Important notes
1. BEng I Skt A, Transfer expenses is NOT authorized.

£ T4 1M 4% /Benefits & Allowances.

%5 Y4/Housing Allowance: H %H#x = 28,000 [1(28,000yen/month (max.)

1 H) F 24 /Commuting Allowance: H % & 55,000 F(55,000yen/month (max.)

548 F 4 /Family Allowance: (H %8)E &+ 6,500 [, 1 10,000 [ (Spouse6,500yen, Child 10,000yen/month)

Z O EZ - 2R T4 % (Summer and year-end allowances, etc.)

AEYRAKRIR/Annual Leave: 4 20 H (20 days/year)

SRR 58K, ~ A & —l %) Al (Social insurance and pension plan fully covered, car commuting allowed)

i/ Age
18 % ~60 1%, TH4FHn% LR Ages 18 to 60, Up to the advanced age of 61




BN | Duties:

1. Controls pedestrian and vehicular traffic entering and leaving Kyogamisaki Communications Site (KCS) including the
inspection of identification of personnel though KCS security procedures. Ensures that only authorized personnel and vehicles
are permitted to enter; checks documents such as personal badges, passes, and property authorizations, denies entry or exit if
necessary to anyone not authorized by the KCS Security manager. Issues visitor permits after obtaining clearance from
organization involved. Provides assistance and direction to visitors in order that they may reach their destinations. Opens,
closes, and locks the main gate with the help of the KCS security team. Contacts the Security Officer or security team to help
screen and inspect vehicles. Reports suspicious incidents or persons outside KCS to security contractors or Security Officer.
Monitors security cameras for suspicious activity and reports to security contractors or Security Officer. Keeps a log of
suspicious activities and patterns.

2. Answers telephone calls at the front desk from civilian guards and military personnel to relay messages to the concerned
personnel.

3. Maintains the site visitor log and issue badges according to the SOP's directed by the Security Officer. Records a daily desk
journal noting protests, incidents, and any other security concerns. Daily submits logs and journals to the Security Officer.
Helps to track and record dates and times visitors and deliveries will be coming to KCS.

4. Takes appropriate mandatory trainings.

5. Performs other duties as assigned in support of the security mission at KCS.

BARME RGBS B E#E / Minimum Qualification Standards (MQS) Reguirement:
BWT 1-4

Must have at least one (1) year of general work experience** OR Completion of two (2) year junior college/university or
technical or business school**.

**When substituting education for special experience, a tentative graduation letter and transcript, or a certificate of
graduation/diploma and transcript must be submitted together with application. Failure to submit required documentation may
result in non-consideration for this position.

Bk X B HEE S L)L [ Required Language Proficiency Level (LPL):

Language Proficiency Level 2: Average proficiency

*BICLE L SNBFEFEA VIOV TOFERMITIR —2R—Y EEBRIEEN,
Please see our website for detail information on the required LPL.

EREhBEHAZM: / Required Condition of Employment:

1. Must be able to work overtime or temporarily adjust work schedule as needed.

2. Must be able to go on temporary duty (TDY) as needed.

3. Applicants are subject to favorable completion of background checks for U.S. and Japan databases and will be required to
maintain periodic favorable background checks. Applicants may be required to present a police clearance as necessary.

4. This position is designated as Mission Essential. Incumbents are required to report to work or to remain at work
to accomplish the mission of US Forces Japan during emergencies or exigent situations. Designations are NOT
tied to combat operations or mobilization.



A LA L—F/Timein Grade (TIG):

BWT 1-4:

To be promoted, current MLC/IHA employee applicants must have completed at least 6 months in any USFJ permanent
positions at the next lower grade (BWT 1-3) or equivalent position outside USFJ. The period served by any job title at the
required BWT and grade as well as the period served as Temporary Promotion at the required BWT and grade or Detail at the
position of record could be credited. The application must demonstrate the TIG requirement being met.

JEERFIZHE T 5 B D/ Documents Required to Apply (Applications and Other Documents)

A 55 F 4% / Applications :
1. (1) JEEEI/USFI FORM 196aE] (2) Mikis#t)iE=: / Resume of Work Experience

EF'%‘%FE%E@%EA%%/ Language to complete applications :
BE5E/ English

VEWRMAEHE / Required attachments :

X ¥z /) ofEB#O 2 £ — (ALCPT. TOEIC L&R®, TOEFL®. CASEC, ik 9*huA2) /Copy of English certificate
(ALCPT , TOEIC L&R®, TOEFL®, CASEC or EIKEN)

L] A Ao ifizsazF3E 0 =2 £ —/Copy of Japanese driver’s license

[ 5 i 526 0 25 37 #.0> = &°—/Copy of diploma of highest education completed. Ji (.2 i S b SEHED FERR (79 % 2 < 72 &
\V/ Please see the note (**) under MQS requirement

% O{t/Other Please attach copy of the required license and certificate. / 4B & # « FEHEDOG LA TRMA L TL E &V,

DX 51 18 A M 2 35 5 O IAERE 0 — R 7= IR RK FEE RE 0 = & — (Wiifi) 4 R4 = & [For those who have a
permanent residency of Japan must attach a copy of Resident Card or Special Permanent Resident Certificate (both sides).

U< s ik o inas i MRl A >

M £ Clzi_H 9% © d/ Additional Documents Required Before Hiring
B i IR D 2526 3E ] # 0O 5. L ICopy of diploma of highest education completed

JingE 71 To Apply

o FEOEFAFYAETICHYOAFRE THEL LIEE AL TREELTEEN, F)H O % 3 Wnss, 21
SN EEIITRAN - LEH A, Mail/E-mail the application to the office shown in the bottom of this form along with
necessary documents specified above. Application must be received no later than 1500 on the closing date. All submitted

documents will not be returned.
o  ZTOM, JEEFFOEEFHEIZOWTILY = 7 A b (https://www.usarj.army.mil/gojjobs/) % =% < 72 & /Please refer to
the website (https://www.usarj.army.mil/gojjobs/) for other notes for application.

R IZ OV T /Selection Status

o JERUIIOWVWTIL, =T A b ED NERERD % TR < 72 & (https://www.usarj.army.mil/gojjobs/)/To confirm
your selection status, please refer to the website(https://www.usarj.army.mil/gojjobs/), “Selection Status”
o HEEE. BTA—NETOBHWE DT ZEE S 72 3V /Please refrain from contact by phone and/or email

FEH 58/ Submit To

Email*; USarmy.zama.usarpac.mbx.usarj-g1-In-application@army.mil
*E A —VICBRESELEERZHRT L USET 2 REE. A— VOB ICEEILHEES (B : MLC(1)17-001) ZAA LT
< 7Z &V, [Please include Announcement Number (e.g. MLC(1)17-001) in the subject line when applying by e-mail.

Wk  T252-0000 R4S IRJERH 2 % > 7 LR Bldg 101, W137
fERKFERE AARANFFEEI EHME MLC(I)24-112

Address: Bldg 101 W137, Camp Zama, Zama-shi, Kanagawa-ken, 252-0000
JESO, G1, USARJ MLC(lII)24-112



mailto:usarmy.zama.usarpac.mbx.usarj-g1-ln-application@army.mil

